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Basic Navigation 
 
You can access the Advising two ways: 
 
• From the homepage: Click the Advising tile. 
• From the hamburger menu ( ☰ ) at the top left click My Work, Advising, then 

Advising Overview. 
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Advising Overview Tab 
 
The Self-Service Advising Overview tab provides you access to your advisees' academic 
information. This allows you to view student progress, degree audits, course plans, 
timeline, transcripts, and grades. 
 
 
Advisee Details 
 
• Click the View Details button for information about your Advisees’.  
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• Click View Full Profile button to view the academic and advisor details for a specific 
student.  
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Advisee Details - Course Plan Tab 
 
The Course Plan tab is where you can view a student’s completed, registered and 
planned courses.  
 
• Click the arrows (          ) on the left or right to scroll through current and future 

semesters.  
• A student’s registration date/time will be displayed if it has been assigned.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Navigate Between Semesters 

Registra on Date/Time 

Planned Sec on 
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Advisee Details - Timeline Tab 
 
The Timeline tab provides a visual, multi-term chronological overview of a student's 
entire academic history - past, present, and future. 
 
• Sample Plans can be assigned based on course sequence sheets or students and/or 

advisors can build custom plan. 
• Click the arrows (          ) on the left or right to scroll through current and future 

semesters.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Registered Section (   ) 

Planned Section  

Graded Section 

Planned Course (Planned courses do not have a section number) 
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Advisee Details - Progress Tab 
 
The Progress tab (replaces ‘program evaluation’ terminology). It allows students to: 
 
• Monitor Progress Towards Program Completion: View program details, overall GPA, 

and your anticipated completion date. 
• Visualize Progress (Progress Bars): Use color-coded status bars to distinguish 

between completed, in-progress, and planned credits. 
• Plan & Register: Find courses for missing requirements and add them directly to your 

academic plan or schedule.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Navigate Between Programs 

Progress Bars 

Course Statuses 

Scroll Down to See Full Program Requirements 
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Advisee Details - Course Catalog Tab 
 
The Course Catalog tab is the primary tool for searching and filtering academic courses 
in the catalog. You can search by Catalog Listing (course) or Section Listing (section). 
 
Course v. Section 
 
• Course is a shell of information such as title, credits, course description, requisites, 

etc. (Ex. AT-501). 
• Section is an individual offering of a course in a specific term, having unique 

information such as instructor or location. (EX. 26/GF AT-501-01). 
 
Course icons 
 
• Restriction icon (       ): Registration restrictions apply - see course description. 
• Instructor Consent icon (        ): Instructor Consent Required. 
• Course Fee icon (       ): Additional Fees Apply. 
 
Course Restrictions 
 
• NEW! We can now limit registration in specific courses to students admitted to 

specific programs. Many courses have restriction language (Ex. Must be admitted to 
MCFT program). Students will receive the message below. 
 

 
 
 
 
If you are interested in these restrictions for your courses, please contact the Graduate 
Registrar’s Office! 
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Search for a section using the Catalog or Section Listing option 
 
• Select the Catalog or Section Listing button. 
• Select a Graduate level Semester from the drop-down menu. (Ex: Grad - Fall 2026) 
• Select a Course Subject from the drop-down menu. (Ex: Art Therapy) 
• Enter a Course Number. 
• Click Search. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Search by Catalog or Sec on 

Expand to Select a Graduate Semester 

Expand to Select Subject 

Enter Course or Sec on 
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Catalog Listing View 
 
Here you can view your filtered results and select a section. When registra on is open 
students can add course sec ons to their plan. 
 
• Select View Available Sections for… to view course sections for current and future 

semesters.  
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Section Listing View 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Addi onal Fees Apply 

Registra on Restric ons Apply 

Instructor Consent Required 
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Advisee Details - Plan Archive Tab 
 
The Plan Archive tab stores permanent snapshots of exactly what the student's plan 
looked like at the moment you reviewed it.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Advisee Details - Test Scores Tab 
 
The Test Scores tab is a resource for providing a centralized view of a student's 
standardized test results and institutional placement exams. 
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Advisee Details - Unofficial Transcript Tab 
 
The Unofficial Transcript tab provides a comprehensive, printable record of a student’s 
entire academic history at your institution. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Advisee Details - Transfer Summary Tab 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the Expand All or Arrow (      ) Bu ons to View Transfer Work 
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Advisee Details - Grades Tab 
 
• Click the arrow (    ) to view grades for a specific semester.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Advisee Details - Permissions Tab 
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Advisee Details - Graduation Application Tab 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Advisor Permission to Register Button 
 
• Used by CAS; advising required for registration. Not required for GSEC students. 
• Clicking this button will generate an email message to your advisee. 
• Notification has specific messaging for CAS/LAW and directs GSEC students to 

contact advisor w/questions. 
 
 
 
 
Plan Review Complete Button 
 
• Clicking this button will generate an email message to your advisee. 
• Students may also request a review, in which all assigned advisors will receive an 

email 
 


